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1 Introduction

This guide is available in both English and Danish. It is based on the EU's Online Help for ICS2 Shared Trader
Inferface - Specific Trader Portal Application the Danish version can be found on |CS2 site at toldst.dk. Please note
that the website is in Danish only.

1.1 Purpose

This guide describes how to create an ENS filing and provides both a technical as well as a customs-related
explanation for the individual fields in the filings.

1.2 Prerequisite

It is a prerequisite for using this quide that the company has access to the online solution STI-STP.
If this is not the case, you can read more about access to STI-STP at Onboarding for online-brugere pa foldst.dk.
Please note that this information is available in Danish only.

1.3 Other quides

You can find all guides for ICS2 on the |CS2 site af toldst.dk. Please note that the website is in Danish only.

1.4 Good to know when using STI-STP

e Postal code is almost always required, even if the field is not marked as mandatory (indicated by a red
asterisk *). There are very few countries where this field is not required. Therefore, always fill in the Postal
code field when it is known/can be obtained.

e The 7-digit number under Identification Number must always be preceded by "IMO” for shipping
(example: IMO1234567).

e Ifis always recommended to download the contents of the completed ENS using the Save to Template
button before submitting the ENS. In this way, all the content of the ENS can be quickly re-uploaded using
the Upload from Template function.

Syntactic or semantic errors may occur in the ENS, which means that it must be corrected and the ENS
must be resubmitted. In those cases, you must create a new ENS and create a new unique LRN (cannot be
the same as in the ENS that failed). You can then use the Upload from Template function and upload all
the data from the ENS that you have saved locally on the computer and correct the errors. After this, you
can submit the ENS again. Remember fo save this version on your computer as well via Save to Template.

e Itisagoodideato save the ENS as a DRAFT if the ENS does not need to be submitted immediately.

e  Currently, Denmark has only one customs office code in ICS2: DKO07900.

e The UNLOCODE field sometimes causes problems in the system and can affect the system's response
time. It is recommended to use the Location and Country fields instead.

e Inmost cases, itis required to add a Consignee at both master and house level, although the field must
be actively turned on.

e Insome drop-down menus in STI-STP, there is a lack of explanation of the individual options.


https://customs.ec.europa.eu/gtp/
https://customs.ec.europa.eu/gtp/
https://toldst.dk/erhverv/toldsystemer/ics2/vejledninger-til-produktionsmiljoe
https://toldst.dk/erhverv/toldsystemer/ics2/kom-godt-i-gang-med-ics2/tilslutning-og-testforloeb/onboarding-for-online-brugere
https://toldst.dk/erhverv/toldsystemer/ics2
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Example where explanations are present:

Type of Identification *

o

- IMO-skibsidentifikationsnummer

Identification Number *

2

S

- Vognens nummer

Type of Means of Transport ™ 21 - Togets nummer

Example where explanations are not present:

3

=}

- Vejkeretajets registreringsnummer

Nationality *

31 - Anheengerens registreringsnummer

Type of Means of Transport * |

150 - 150
Nationality *
1501 - 1501

ual date and time of departure * 1502 - 1502

1503 - 1503

ted date and time of departure

1504 - 1504

imated date and time of arrival * 1505 - 1505

If you experience this, it is recommended to download the code list from EU's online library here. The
document is called: 7. ICS2-HTI-CL-(2024-11-15)-v3.00. Note: Newer versions may be available when
you read this.

1.5 Abbreviations

Abbreviation

Meaning

' Explanation

CFSS Common Functional System
Specifications
CN Combined Nomenclature
CRS Customer Reference Services
CuUs Customs Union and Statistics Identifier of chemicals in the European Customs
Inventory of Chemical Substances tool.
ENS Entry Summary Declaration
EORI Economic Operator Registration and
Identification
EUCTP EU Customs Trader Portal
HRCM High Risk Cargo and Mail
HS Harmonized System
ICS2 Import Control system 2
LRN Local Reference Number
MAWB Master Air Way Bill
MBL Master Bill of Lading
MWB Master Way Bill
N/A Not Applicable
PLACI Pre-loading Advanced Cargo

Information



https://circabc.europa.eu/ui/group/617eb8f3-5946-4fe5-a01f-42974a83b29c/library/48876c6e-bd24-47b8-b88e-a92ef6e74340?p=1&n=10&sort=modified_DESC%20
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Abbreviafion Meaning \ Explanation
STI Shared Trader Interface
STI-STP Shared Trader Interface - Shared
Trader Portal
UCR Unique Consignment Reference UCR is used in combination with the transport
number document reference number to uniquely
identify the house consignment.
UNDG The United Nations Dangerous Goods | UNDG is the serial number assigned within the
identifier United Nations to substances and articles
contained in a list of the dangerous goods most
commonly carried.
UNLOCODE United Nations Code for Trade and
Transport Locations

Find more abbreviations on EU’s Glossary list.


https://taxation-customs.ec.europa.eu/glossary_en
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2 Create ENS Filing

The Create ENS Filing page is accessible from the Navigation Menu and Page Header.

This section is the area where the user can fill in the fields of an ENS Filing and submit it to STI, or save it as draft to
complete it and submit it later.

Since ENS filings tend to be very long, the process of creating an ENS filing is presented fo the user in different
pages:

e The first page, Selection of ENS Filing, determines the number and the content of the following pages,
depending on the ENS filing selected. This manual aims to discuss all the possible pages avoiding, where
possible, references to specific filing types. In order to get exact information about Data Groups and Data
Elements applying to a certain ENS filing, please refer to the CFSS package in EU Advance Cargo
Information System (ICS2) library.

e Following pages have a common header with a progress bar listing all these pages and their statuses,
and the user can navigate to the next or to the previous page in order to fully complete the ENS Filing:

Progress Indicator Auto-Save as Draft swith

Create ENS Filing: IE3F22 | Auto-Save as Draf A g °Ac(inr\smmuhuttnn

ACTIVE BORDER TRANSPORT MEANS

=
. Next but
provus tuton () B

Common features of all the ENS filing creation pages are:

e Fields with the red star indicator (*) are mandatory.

e Where appropriate, data entry fields contain an indicator () in the top right corner of the field showing the
number of characters available.

e The values shown on the open drop-down menus are for illustrative purposes only.

o Progress Indicator

The pages of an ENS filing creation contain an indicator at the top of the page.

9
The progress indicator shows the page the user is currently editing.
The indicator shows that the specific step contains errors (e.g. not all mandatory fields were filled
in).
The indicator shows that the specific step is correctly fulfilled and contains no syntactic errors.


https://circabc.europa.eu/ui/group/18fb5859-3970-4ac5-b30b-6604977a15a7/library/ff77da67-c66e-4a6a-aca8-98cd4c16e3f0?p=1&n=10&sort=modified_DESC
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Auto-Save as Draft switch

Auto-Save as Draft switch

Click fo enable or disable the automatic draft saving.

Actions menu button

Actions -

Click to see the available actions on the page.
In the Create ENS Filing pages, the following actions are available:

Save as Draft
Print
Upload from Template

Save to Template

The Submit action is enabled when all steps are fulfilled. The ENS will be submitted.

The Save as Draft action is the manual draft saving.

The Print action uses the browser print capability to print the current web page.

By selecting the Upload from template action, the user is able to upload an already saved ENS filing form contents
by a template.

By selecting the Save to template action, the user is able to save ENS filing form contents to a template, locally on
the user's machine.

° Previous button

Click to go back to the previous page of the ENS filing process.

If the user is on the first page of the ENS filing, a warning message will be displayed explaining that all information
entered will be lost; if the user selects Yes, they will be returned to the Selection of ENS Filing page.

Warning! X
Are you sure you want to reset the process?

Cancel

By clicking Cancel, the pop-up is closed, and the user remains on the same page with no data loss.
By clicking Yes, the user is taken back to the previous page and the information entered on this page is lost.

Next button

CIick fo navigate to the next page in the progress bar. If the user is on the last page of the progress bar, the
Next button is disabled.
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2.1 Selection of ENS Filing

The first page of the Create ENS Filing allows the user to indicate the ENS filing type.
The subsequent pages will depend on the expected information in each type of ENS filing.

LRN

Create ENS Filing

LRN 123456789

Type of ENS Filing F20 - Air cargo (general) - Complete dataset lod... %

/° Proceed to Next page

Type of ENS Filing

© LRy

Enter the LRN of the ENS filing, with a unique value for each declarant. LRN has to be unique every time, even when
there is an error in the declarations and it has to be re-submitted.

° Type of ENS Filing

Select the type of ENS filing among the available values in the current ICS2 release:
See: “Guide on selection of ENS-filing type”.

F20 - Air cargo (general) — Complete dataset lodged pre-loading

F21 - Air cargo (general) — Partial dataset — Master air waybill lodged pre-arrival

F22 - Air cargo (general) — Partial dataset — House air waybill lodged pre-arrival

F23 - Air cargo (general) — Partial dataset — Minimum dataset lodged pre- loading

F24 - Air cargo (general) — Partial dataset — Minimum dataset lodged pre- loading with master air waybill reference number
F25 - Air cargo (general) — Partial dataset — Master air waybill reference number lodged pre-loading

F26 - Air cargo (general) — Partial dataset — House air waybill lodged pre- loading

F27 - Air cargo (general) — Complete dataset lodged pre-arrival

F28 - Air cargo (general) - Complete dataset lodged pre-loading - Direct air waybill

F29 - Air cargo (general) — Complete dataset lodged pre-arrival — Direct air waybill

F30 - Express consignments — Complete dataset lodged pre-arrival

F31 - Express consignments on air cargo (general) — Complete dataset lodged pre-arrival

F32 - Express consignments — Partial dataset — Minimum dataset lodged pre- loading

F33 - Express consignments on air cargo (general) — Partial dataset — House air waybill lodged pre-arrival
F42 - Postal consignments — Partial dataset - Master air waybill

F43 - Postal consignments — Partial dataset — Minimum dataset lodged pre- loading

F44 - Postal consignment — Partial dataset — Receptacle identification number lodged pre-loading

o Proceed to Next page

Click to proceed to the next page. The next pages for the creation of an ENS filing depend on the type of ENS
filing selected and are organized through a progress bar.


https://toldst.dk/erhverv/toldsystemer/ics2/vejledninger-til-produktionsmiljoe
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2.2 ENS Filing Information

The content of this page depends on the ENS Filing Type selected on the Selectfion of ENS Filing page, as it is

explained in the Create ENS Filing section of this manual.
For illustrative purposes, three different screen layouts are shown below to describe all the possible fields of this

page:

™
Screen Layout 1
7 2 3 4 5

ENS Filing Information ENS Actors Master consignment House Consignments HRCM Screening Results

cator  F20 - Air cargo (general) - Complate dataset lodged pre-loading

[ S
Sl conpmn s (Gf——————
o 0t o e

[P S — S

Type of dontication (f——————————
sencaton s (G .

Comepnc Rt e ()} ——

Estmated dee andtime of cepare ([

uimat o st s (@) ==

Counres of outingofmeans o unspon () B ransport

Screen Layout 2

7 2 3 4

ENS Filing nformation ENS Actors House Consignments HRCM Screening Results
Spocic crcumsisnce ncator P25 <A €00 (quners) — Partal datasot — House s wayb lodges
pre- oading
Mwesssﬂ\!embersmeo —_— e e e 8
ACTIVE BORDER TRANSPORT MEANS
Woda of Transpor
Screen Layout 3
74 2 3 4
ENS Filing Information ENS Actors Master consignment Houss Consignments
poctic crcumstan F30 - Expross consignments — Complete dataset lodged pre-arval
Spit Gon ‘
"
Provous s (——————— P—
Customs Offca o Fast Entry *
ACTIVE BORDER TRANSPORT MEANS
Modo of Transport*
"
weyance Reforance Numbe
Actusl cate and tme of depanure ° S -
Estmaled d B

Screen Layout 4

O @ ® ®

ENS Filing Informaton ENS Actors Master consignment House Consignments

Specitc circumstance Indicator 11 - Sea and nland waterways - Complete oataset
Customs Office of First Entry
Reantry

Spit Consignment

ACTIVE BORDER TRANSPORT MEANS
Mode of Transport*
Type of oenincation

1gentricabon Number

Type of Moans of Transpon 0— o ypectMesns ot Transport
Natonaity (B) — — —  Nationsity
Actual date and time of epartore - @ [

Estmated date and tme of
ceparture

Estmated cate and tme of armval ]

Countries of routing of means of
wransport
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o Re-entry indicator

Switch to 'on' | @ fo indicate ENS Filing Re-entry as YES or to 'off’ to indicate ENS Filing Re-entry as NO.
A description of re-entry can be found in the document |ICS2 Operational Guidance in the EU Advance Cargo
Information System (ICS2) library.

Split Consignment indicator

Switch to 'on' L @ to indicate ENS Filing Split Consignment as YES or to 'off’ to indicate ENS Filing Split
Consignment as NO.

A description of Split Consignment can be found in the document ICS2 Operational Guidance in the EU Advance
Cargo Information System (ICS2) library.

Customs Office of First Entry

Click anywhere in the field to select one Customs Office of First Entry from the drop-down list. The only usable
code for Denmark is DKO07900.

AT330100 - AT330100
AT330200 - AT330200
AT330400 - AT330400
AT420100 - AT420100

ATS520100 - AT520100

° Mode of transport

Click anywhere in the field to select one Mode of Transport from the drop-down list.

1 - Sea transport
2 - Rail transport
3 - Road transport
4 - Air transport

5 - Postal Consignment

10


https://circabc.europa.eu/ui/group/18fb5859-3970-4ac5-b30b-6604977a15a7/library/4be44e4b-e8be-4a83-a7c4-cb7e8fcaa958/details
https://circabc.europa.eu/ui/group/18fb5859-3970-4ac5-b30b-6604977a15a7/library/4be44e4b-e8be-4a83-a7c4-cb7e8fcaa958/details
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Type of Identification

Click anywhere in the field to select one Type of Identification from the drop-down list.

10 - 10 IMO Ship Identification Mumber

20 - Wagon Mumber

21 - Train Number

30 - Registration Number of the Road Vehicle

31 - Registration Number of the Road Trailer

Either Type of Identification and Identification Number or Conveyance Reference Number should be filled in. If 7 -
Sea fransportis selected in the field 'Mode of transport’, the ‘Type of Identification’ will be auto-selected to 70 - 70
IMO Ship Indentification Number.

° Identification Number

Text field o enter the identification number of means of transport.

Either Type of Identification and Identification Number or Conveyance Reference Number should be filled in. If
Mode of transport is 7 - Sea transport, the identification number has to be the IMO-number. The IMO identification
number has to start with “IMO” followed by 7 digits. Ex.: IMO1234567

Conveyance Reference Number

Text field to provide the Conveyance Reference Number.

If the switch is 'off' , Type of Identification and Identification Number are mandatory and Conveyance
Reference Number is disabled. If the switch is 'on', Conveyance Reference Number should be filled in and the fields
Type of Identification and Identification Number are disabled.

° Estimated date and time of departure

Click © to pick the estimated date and time of departure.

11
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By Mo Ta Wwe Th Fr Za

'Estimated date and fime of arrival' cannot be earlier than the 'Actual date and time of departure' or 'Estimated
date and time of departure'.

a Estimated date and time of arrival

Click = to pick the estimated date and time of arrival.

B M Tu Wea ™ F &a

'Estimated date and fime of arrival' cannot be earlier than the 'Actual date and time of departure’' or 'Estimated
date and time of departure'.

Use ‘Estimated date and time of arrival’ if the ship has not departed from the 3rd country yet. If the ship has
departed, use 'Actual date and time of departure'.

@ Countries of routing of means of transport

Click on the Countfries of routing of means of transport field to select country of loading as a first country, one or
more countries of routing of means of fransport and country of unloading as the last country.
A value can be entered in the field to filter the countries displayed in the drop-down:

12
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AF - Afghanistan

BA - Bosnia and Herzegovina
BD - Bangladesh

BH - Bahrain

BL - Saint Barthélemy

BS - Bahamas

BT - Bhutan

The Countries selected are listed with a sequential number and anicon:

- the first country that is an EU Member State must be the country of the 'CUSTOMS OFFICE OF FIRST ENTRY'
- first country in the sequence must be the same as Master Consignment Place of Loading

- last country in the sequence must be the same as Master Consignment Place of Unloading

Click on the . to remove a country from the ones selected.

1: TR- Turker 2: AL - Albania

means of transport

o Addressed Member State

Click ¥ to choose the Addressed Member State from the drop-down list.

Austria
Belgium
Bulgaria
Switzerland
Cyprus

Czech Republic
Germany
Denmark
Estonia

Spain

CinlamaA

@ Previous MRN

Text field fo provide the MRN of a previous ENS filing.
When present, Previous MRN should be provided only for the ENS filings with the Split consignment switch ON.

@ Actual date and time of departure

When the Switch is 'on' O , the field is enabled.



GUIDE

Click = to pick the actual date and time of departure.

Su Mo Tu We T F GSa

The 'Estimated date and time of arrival' cannot be earlier than the 'Actual date and time of departure'. Use 'Actual
date and tfime of departure' in cases where the ship has left 3" country before the ENS is submitted.

0 Type of Means of Transport

Type of Means of Transport *

Click anywhere in the field to open the drop-down list and to select one type of means of tfransport.

Type of Means of Transport* |

Nationality 150 - General cargo vessel
Actual date and time of departure = 1501 - Grain vessel
Estimated date and time of departure 1502 - Timber/log carrier
Estimated date and time of arrival * 1503 - Wood chips vessel

1504 - Steel products vessel
Countries of routing of means of transport *

In case the option is not correct, please click on "x", positioned in the right part of the field, in order to remove the
option chosen previously.

Type of Means of Transport * 150 - General cargo vesse|

@ Nationality

Nationality *

Click anywhere in the field to open the drop-down list and to select one nationality.

14
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Actual date and time of departure *

ESTmated date and teme of

DA

Estimated date and time of acnval *

Countrees of routing of means of transport *

If the option is not correct, click one more time in the field to open the drop-down and to select one new option.

15



GUIDE

2.3 ENS Actor

The following page allows users to fill in the ENS filing actors information.
The same descriptions and instructions apply to the fields of both the Declarant and Representative sections.

Save Actor's information icon
Fecth Actor's Information

n [V A— eﬁqp?wmaw Information swilch
vame (@} — [Er
EOR o eoms [ sesmna a

Street addtional line o Sareet addeonal bre
Murmbes e R
ro.5x () 7 Ben
postcods ([} Pevose [ 20
City n. oo [Bmce
SubDrasion o beb dminian
Country a

Commancaionoe (@)

o Name

Fill in the actor's name. If you have saved an actor in STI-STP, all saved fields are filled in automatically and you
avoid having to enter the information of the actor again. See point 14 for more information.

EORI

Enter the EORI number of the actor. Check the validity of the EORI number here:
https://ec.europa.eu/taxation _customs/dds2/eos/eori validation.jsp?Lang=en

Street

Fill in the actfor's street name.
This field is mandatory only if P.O. Box is empty, otherwise it is disabled.

Street additional line

Fill in the Street additional information only if there is insufficient space in the Street name field.
This field is optional only if P.O. Box is empty, otherwise it is disabled.

16
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o Number

Fill in the actor's address number.

This field is mandatory only if P.O. Box is empty, otherwise it is disabled.

© P.0.Box

Fill in the actor's P.O. Box. When the switch is enabled O ,the P.O. Box of an address is mandatory and the fields

Street, Street Additional Line and Number are disabled. When disabled ) , the fields Street, Street Additional

Line and Number are enabled.

o Postcode

Fill in the actor's postcode.

Postcode is mandatory for Country address with postal code different to 'C'. Practically this means that the

Postcode is mandatory for most countries.

o City

Fill in the actor's city.

° SubDivision

Fill in the actor's SubDivision if relevant.

@ Country

Click ™ fto selectthe actor's Country from the drop-down:

AE - United Arab Emirates -
AF - Afghanistan

AG - Antigua and Barbuda

Al - Anguilla

AL - Albania

AM - Armenia

AQ - Angola

AQ - Antarctica

AR - Argentina

AS - American Samoa

AU - Australia

AW - Aruba

AX - ALAND ISLANDS

AZ - Azerbaijan

BA - Bosnia and Herzegovina

BB - Barbados

BD - Bangladesh

BE - Belgium

BF - Burkina Faso -

o Communication type

17
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Click ™ to select the type of communication:

LL3

E-mail

Telephone

Communication detail

Enter the communication detail with the format according to the communication type selected:

—

example@example.com

E-mail

L3

or

Telephone

L3

FREHH K

Telephone must have an international phone number format as defined in the ITU-T recommendation E.123
(02/2001). The format must be compliant with the pattern "\\+(?:[0-9] 2){6,14}[0-9]$" e.qg. +4512345678.

Add Communication

Click E to add up to nine contact information entries.
This icon is only enabled when Communication type and Communication detail are filled in with correct format.
The communications already added are listed below the Add communication:

E-mail example@example.com Q

L3

Click 0 icon fo remove an enfry from the communication list.

0 Save Actor’s information icon

The u icon will be enabled when the Name field and all other mandatory fields are filled in and by selecfing if,
you can save an actor’s information in Actors’ data management. Use this feature to save the most used actors so
you won’t have to fill in all the details of the specific actor every time.

@ Fetch Actor’s Information

The H button is enabled when the field EORI/Identification number is filled in, and by selecting it you can fetch an
actor’s information from CRS.

18
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@ Representative Information switch

Representative panel is optional, and it is enabled only when the switch is 'on' © . Slide the switch off O if you
have filled in some fields in the Representative panel but don’t want to provide a representative for the ENS filing.
By doing so, all fields on the Representative section are erased.

Representative identification number cannot be the same as Declarant identification number.
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2.4 Master Consignment

The content of this page (tabs and fields on each tab) depends on the ENS Filing Type selected on the Selecfion of
ENS Filing page, as it is explained in the Create ENS Filing section of this manual.
For illustrative purposes, the screen layout below contains all the possible tabs without referring to any ENS filing

type.

The Master Consignment information is organized in different tabs.
The user can navigate to each tab to complete the required fields by clicking directly on the tab or sequentially
clicking the "Continue to..." hyperlink on the right bottom of each tab:

Marter conpignmant information 126 Actors tab Comininars inemaiion is Supporting documents tab

n Adeitional iformation 188 - N
@ a o [ Y— L -

Msates conpgrml damanon  Acton A e S — - s Acmons Acktens sap) s o Fion ETe——

Hyparinix (o continue 10 neat tab

o Master Consignment Information tab

Click this tab fo navigate fo Master Consignment Information page.

Actors tab

Click this tab to navigate to Actors (MC level) page.

Containers information tab

Click this tab to navigate to Containers Information page.

Supporting documents tab

Click this tab to navigate to Supporting documents page.
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@ Additional information tab

Click this tab to navigate to Additional information page.

° Additional supply chain actor tab

Click this tab to navigate to Additional supply chain actor page.

° Goods item tab

Click this tab to navigate to Goods Item page.

° Receptacle tab

Click this tab to navigate to Receptacle page.

° Hyperlink to continue to next tab

Click this hyperlink to navigate to next Master Consignment tab as per your ENS filing type selection.

2.4.1 Master Consignment Information

The Master Consignment page, when selecting the Master consignment information tab, allows the user to fill in

the following fields:

Transpot document type

e e Q)
™
™\
) © : i :
ENS Filing Informaton ENS Actors Master consignment & Consignment HRCM Screening Resutts
N

— ——— unLocooE

unocone (-

"

lncaimno -

;

Cuun!lyo i

UNLOCODE Switch ° - o

Total gross mass o T _—

Transport Charges o i —

Reforence numeer /UG ([

= - unLocone
———URIBGO0E

UNLOCODE

" Lo _—— cam
i —— ]
1w ey

]

o Gountry
L]

o ourtry

Continue 1o Actors (C evel:

o Transport document

Fill in the transport document (master level) number.
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o Transport document type

Click * to selectthe type of the transport document (master level).

Form 302

Rhine Manifest

CN22 declaration

CN23 declaration

House waybill

Master bill of lading

Bill of lading

House bill of lading

Consignment note CIM

Road list - SMGS

Road consignment note

Air wayhill

Master airwaybill

Movement by post including parcel post
Multimodal / combined transport document

© unLocobE
Due to the high number of possible values, this drop-down has a search feature, and it is mandatory fo fill in at
least 3 characters to filter the list of possible values:

PLACES RELATED TO ENTRY PROCESS

CNSPA
IDSPA ™
ZASPA

USPAT

USPAL

When UNLOCODE Switch is 'on', Location and Country are disabled, because either UNLOCODE can be entered or
Location and Country, but not all 3 fields.

Some have experienced problems when using the UNLOCODE due to the high number of possible values. Instead
fillin “Location” and “Country”.

o Location

Fill in the location of the place.

When UNLOCODE switch is 'on', Location and Country are disabled because either UNLOCODE can be entered or
Location and Country.

° Country

Click * to selectthe country of the place from the drop-down:
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I, -
= AD- Andorra ]
AE - United Arab Emirates
AF - Afghanistan

AG - Antigua and Barbuda
Al - Anguilla

AL - Albania

AD - Angola

AQ - Antarctica

AR - Argentina

AS - American Samoa

AT - Austria

AU - Australia

AW - Aruba

AX - ALAND ISLANDS

AZ - Azerbaijan

BA - Bosnia and Herzegovina

BB - Barbados

BD - Bangladesh -

@ uNLOCODE switch

The switch enables and disables the UNLOCODE field. When enabled O , the fields Location and Country

are disabled. When disabled — , the fields Location and Country are enabled.

o Total gross mass

Fill in the total gross mass using decimal point (.)

° Transport Charges

Click © to select atransport charges value from the drop-down:

.
-

Payment in cash

Payment by credit card
Payment by cheque

Other

Electronic credit transfer
Account holder with carrier
Not pre-paid

° Reference number /7 UCR

Fill in the Reference number / UCR value.
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2.4.2 Actors (MC level)

The actors of the Master Consignment page, when selecting the Actors (MC level) tab, depend on the ENS filing
fype selected on the Selection of ENS Filing page, as it is explained in the Create ENS Filing section of this manual.
For illustrative purposes, the screen layout below contains all the possible Actors:

ns "

Consignor nfrmation ([f}—  Consgner Consgnen - 1) consores riomion
same e
semston mber
Typo o Porson (F——— [—
—
- Sovas
-
nnnnn
chye
Counry - «
-
-
Moty Party information 07 . wenyray Cartec _ —o Cartior information
bame e

o Consignor information

Fill in the relevant information about consignor actor.
For details of the elements not described in this page please refer to ENS Acfor section.

Consignee information

Fill in the relevant information about consignee actor.
For details of the elements not described in this page please refer to ENS Acfor section.

Notify Party information

Fill in the relevant information about notify party actor.
For details of the elements not described in this page please refer fo ENS Actor section.

° Carrier information

Fillin the relevant information about carrier actor.
For details of the elements not described in this page please refer to ENS Actor section.
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o Type of Person

Click ~ to selectthe type of person of the actor from the drop-down:

i

Natural person
Legal person
Association of persons

2.4.3 Containers Information

The Master Consignment page, when selecting the Containers tab, allows the user to fill in the following fields:

Screen Lavout 1

p
o—o (4
e
Master Consignment information  Actors (MC level)  Containers Information | Supporting Documents  Additional Information  Additional Supply Chain Actor  Goods ltems
= — FE @ oo

TRANSPORT EQUIPMENT (8 UFP TO 5558)
‘Container kgentification number Container packed siatus Container supplier ype Container size and type Number of seals &£ -

M resufts found

l —am Transport equipment

Screen Layout 2
Transport Equipment
Containes Kentiication number 24— - —°Cunmmsv Identification Humber
Container size and iype = ° Container size and type
Container packed status * ‘7 — — —oﬁnmamw packed status.
Container supplier typs * ‘— — {cmzmy supplier typs
Number of seals | 2 — . - — ‘°Numb€rﬂl§aa\s
) Iaentiner = ——— —_— ° Seal sub-table
g
DEF o
@ — @
° Container Indicator
Switch to 'on to indicate if the goods are delivered in a container.

If you switch 'on', the button "Add Transport equipment button" is enabled and you may provide the information
needed about the transport equipment at the Master Consignment (please see screen layout 2) or in the Goods

items.

° Add Transport equipment

Click button to add a transport equipment entry.

This button is only enabled when the Container Indicator is 'on' and up to 99 Transport Equipment rows can be
added.

After clicking, the Screen Layout 2 will be open.

e Container Identification Number
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This is the text field to provide the container size. The user must insert the identification number of the container in
a specific format 22229999999, otherwise aninline error will appear as you can see below.

{14
Container identification number * 000l

Container identification number must conform to ZZZ70000009 format

° Container size and type

Click anywhere in the field to select the container size and type from the drop-down list:

1 - Dime coated tank B
10 - Mon-working reefer container 40 feet
12 - Europallet — 80 x 120 cm -

13 - Scandinavian pallet — 100 x 120 cm

=1

14 - Trailer

° Container packed status

Click anywhere in the field to select the container status from the drop-down list:

A- Empty

B - Not empty

o Container supplier type

Click anywhere in the field to select the supplier type from the drop-down list:

1 - Shipper supplied
2 - Carrier supplied

Number of seals
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This is the text field to provide the number of seals. Only numbers can be inserted.

Number of seals |

° Seal sub-table

The section Seal sub-table is enabled if the user fills in the field "Number of seals", otherwise the field remains
disabled, as you can see below.

Number of seals

20
Identifier

When the user fills in the field "Number of seals", this section is enabled. The user must insert the identifier and
press the add button a

Identifier www

Y

Click © toremove the entry from the list.

© Addiolist

Click to add a transport equipment fo the Goods ltem table and close the pop-up.
This button is available only when all the mandatory fields are filled in with no errors.

@ Cancel

Cancel

Click fo close the pop-up without adding a new transport equipment.

2.4.4 Supporting documents

The Master Consignment page, when selecting the Supporting documents tab, allows the user to fill in the
following fields:
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Master consignment information Actors (MC level) Containers Information ‘Supporting documents Additional Information Additional supply chain actor Goods ltems

SUPPORTING DOCUMENTS (0 UP TO 99)

Supperting Documents *

Type !
Conformance Certificate 01 Certificate of conformity
\

Supporting Document name

€ supporting Document name

Fill in the name of the supporting document.

o Supporting Document type

\ Remave entry button
Supporting Document type

Add entry button

Click = fto selectthe type of the supporting document from the drop-down list:

L1

Master bill of lading

Bill of lading

House bill of lading

CIM consignment note (rail)
NCTS rail test movement
Road list-SMGS

Road consignment note

Air waybill

Master air waybill

° Add entry button

You can declare up to 99 supporting documents with their reference numbers and document type.

Capture the document information and click ®# to add it to the list.
This button is only enabled when Supporting Document name and type are filled in.

° Remove entry button

Click ° to remove a Supporting Document

entry previously added.

2.4.5 Additional Information
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The Master Consignment page, when selecting the Additional information tab, allows the user to fill in the
following fields:

Master consignment information Actors (MC level) Containers Information Supporting documents Ad i Ao i supply chain actor Goods Items
ADOITIONAL INFORMATION (0 UP TO 99)
Example01 Consignee Unknown/ ©
° Addtional ieloemation code ° ° °ﬂvm entry bution
Add ertry button

Addtonal information text

o Additional Information text

Fill in the text of the additional information.

° Additional Information code

Click © to select the code of the additional information from the drop-down list:

Consignee Unknown
We need this value to ensure some SP flows.(provisional description)

e Add entry button

Click ™8 to add an additional information entry.
Up to 99 additional information rows can be added.

° Remove entry button

Click © to remove an additional information entry previously added.

2.4.6 Additional Supply Chain Actor

The Master Consignment page, when selecting the Additional Supply Chain Actor tab, allows the user to fill in the
following fields:
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Master consignment information Actors (MC level) Containers Information Supporting Additional i Additional supply chain actor Goods Items

ADDITIONAL SUPPLY CHAIN ACTOR (0 UP TO 99)

EORI * Role * . +

“ /
\ [
- / o °

Role Add entry button

© eori

Enter the EORI of the additional supply chain actor.

° Role

Click ¥ to select the role of the additional supply chain actor from the drop-down list:

Consolidator
Freight Forwarder
Manufacturer
Warehouse Keeper

e Add entry button

You can declare up to 99 addifional supply chain actors with their identification numbers and role.

Capture the information and click E to add it to the list.
This button is only enabled when EORI and Role are filled in.

After clicking, the new entry is listed below:

EORI * Role * :

12345 Freight Forwarder [x]

Click e icon to remove item from the list.

2.4.7 Receptacle

The Master Consignment page, when selecting the Receptacle tab, allows the user to fill in the following fields:
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Master consignment information Actors (MC level) Receptacle Supporting documents Additional supply chain actor

RECEPTACLES (1 UP T0 99)
35

Identification Number *
123456789 ]

-

Add entry button Remove entry button

o Identification Number

Enter a receptacle identification number.

° Add entry button

Up to 99 receptacles rows can be added. You can declare up to 99 receptacles by their identification numbers.

Capture a receptacle identification number and click ™4 to add it to the list.
This button is only enabled when Identification Number is filled in.

o Remove entry button

Click o to remove a receptacle entry previously added.

2.4.8 Goods Item

The Master Consignment page, when selecting the Goods Item tab, allows the user fo fill in the following fields:

Master consignment information Actors (MC level) Containers Information Supporting documents Additional Information Additional supply chain actor Goods lems

Gosds Hom tabls o Goods item number Commodity code bescription of goods Gross mass (Kg) Type of pacicages ’,

1 o210 example o @ [ x ]
da sy s ()

Raencve antry Butl
Edit artry button s

o Goods Item table

The Goods Item table contains the goods items already added to the Master Consignment.
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Add entry button

Click to open the Add Goods Item pop-up and add a new goods item.

Edit entry button

Click ,on any of the entries of the Goods Item table, to view the details of a goods item already added and to
update it.

° Remove entry button

Click n, on any of the entries of the Goods Item table, to remove this entry previously added.

2.4.8.1 Add Goods Item

The following pop-up allows the user fo fill in the fields to add a goods item at master consignment level.
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— -—. Commeodity code section
Goods ltems _——

coumooTy cone

Combined namenclature code

]
Hamonized system sub-nesding coge - T

cus coss
Deseripiion o Gooos J————

4

GIoss Mass * [ T o
United Nations Danperous Goods identifier
p— [ —
. S, | —higpig
Packages e

SUPPORTING DOCUMENTS (0 UP T0 58)

—— .
I P g

TRAN SPORT EGUIPMENT 0 UP T 58)

Container ientificabion number Container packed status Container supplier type

No rasus found

,e Identification Number

ADBITIONAL SUBBLY CHAIN ACTOR 0 UR TO 55) -

s -
Fole H o

¥
B a

dentfication number

ADDITIONAL INFORMATION (1 UP 70 55)

Adgtonat namation code (G

R E—

‘Container size and type.

[ [0

,_,01\41 Additional Supply Chain Actor button

) Ass Adstona isamstion uton

Sereen Layout 1

HS subheating code
CH code

CUS code

[D=scription of Goods

|Gross Mass.
rited Mations Dangarous Goods Idantifar diop dawn
Jumber of Packages:

[ype of packages
mppng marks
d Packaging sniry button

upparting Documents name.
upporting Documents type

Add Supporting Documents button

4ad Transpon Equipment entry

. °Adﬁ tolist butian

_,oﬂanns\ butan

Transport Equipment

‘Centainer igenarication number

conanersae smarype |

Conaner packea scua |
Contanersuppier o™ |

Numbar of seals | 2

seaL@uPTO @)

Wontifier

Sereen Layout 2

QD onive it b

— ) comtarersize anc pe

—— ——° Conlaine packed status

E2)) Container supier typs

o L

Cance!

G st suvuatie

Transport Equipment

Containr identification number -

Number of saals

sEALOUP TO98)

Identifior

Screen Layout 3

- om 1o st button

Cancel -

) 0 Gancel button

o Commodity code section

This section is opfional when Consignor and Consignee have Type of person = Natural person (this is only the

case when both the consignor and consignee are private individuals).

e HS sub-heading code

Enter a valid Harmonized System sub-heading code.

° CN code
Enter a valid Combined Nomenclature code.

° CUS code

Enter a valid CUS code, with the format 9999999-9; wild cards: '_' or '%'
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° Description of Goods

Enter a description of the goods.

° Gross Mass

Enter the gross mass, with the format
o United Nations Dangerous Goods Identifier drop-down

Click anywhere in the field to select a United Nations Dangerous Goods Identifier from the drop-down:

CARTRIDGES FOR WEAPONS with bursting charge

CARTRIDGES FOR WEAPONS with bursting charge

CARTRIDGES FOR WEAPONS with bursting charge
AMMUNITION, INCENDIARY with or without burster, expelling charge or propelling charge

AMMUNITION, INCENDIARY with or without burster, expelling charge or propelling charge

After selecting a value, it will be listed below:

1:

AMMONIUM PICRATE dry or wetted with less than 10% water, by mass @
s

CARTRIDGES FOR WEAPONS with bursting charge @

Up to 99 values can be added.

Click o fo remove previous selected values.

o Type of packages

Click anywhere in the field to select a type of packages from the drop-down:
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Type of |
packages

1A - Drum, steel

. pt
1B - Drum, alumi__.
10 - Drum, plyw. .

1F - Container, fl...

1G - Drum, fibre

Depending on the value selected, Number of Packages and Shipping marks will be mandatory or disabled.

° Number of Packages

Enter the number of packages.
This field is not used when Type of packages'is 'VQ', 'VG', 'VL', 'VY', 'VR', 'VS', 'VO', 'NE', 'NF', 'NG'.

@ Shipping marks

Enter the shipping marks.
This field is not used when Type of packages is 'VQ', 'VG', 'VL', 'VY', 'VR', 'VS', 'VO', 'NE', 'NF', 'NG'.

o Add Packaging entry button

Click to add a packaging entry.

This button is enabled only when Type of packages is selected, and, in case that type requires so, Number of
Packages and Shipping marks are filled in.

Up to 99 packaging rows can be added.

After clicking, the new entry is listed below:

PACKAGING

. Type of Shipping ..
Packapges packages marks
Packages 1 Type of packages Drum, steel Shipping 1
marks

CIickn icon fo remove the entry from the list.

Supporting Documents name
Enter the name of the supporting document.

Supporting Documents type

Click anywhere in the field to select the type of the supporting document from the drop-down list:
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380 - Commercial invoice
3FR5 - Vendor {10SS)
703 - House wayhill

704 - Master bill of lading

705 - Bill of lading

0 Add Supporting Documents button

CIick bufton to add a supporting document enftry.

This button is enabled only when supporting documents name and type are filled in.
Up to 99 packaging rows can be added.

After clicking, the new entry is listed below:

*

Type -

example Certificate of conformity [x]

Supporting Documents

Click ﬂ to remove the entry from the list.

@ Add Transport Equipment entry

CIick button to add a transport equipment entry.

This button is enabled if the button Goods fransported in container is "on" and up to 99 transport equipment rows
can be added.

After clicking, a new pop-up window Transport equipment will open. This screen can have different fields
depending on the ENS filing type (please see Screen Layout 2 and Screen Layout 3).

@ Identification Number

Enter the identification number of the additional supply chain actor.

G Role

Click anywhere in the field to select the role of the additional supply chain actor from the drop-down:

Consolidator
Freight Forwarder
Manufacturer
Warehouse Keeper
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@ Add Additional Supply Chain Actor button

Click bufton to add an additional supply chain actor entry.

This button is enabled only when Identification Number and Role are filled in.
Up to 99 additional supply chain actor rows can be added.

After clicking, the new entry is listed below:

Identification Number ™ Role * s

12345 Consolidator €

Click ﬂ to remove the entry from the list.

@ Additional Information text

Enter the text of the additional information.

1 Additional Information code

Click anywhere in the field to select the code of the additional information from the drop-down:

10600 - Consignee Unknown

10900 - We need this value to ensure some SP flows.(pro...

Add Additional Information button

Click bufton fo add an additional information enftry.

This button is enabled only when additional information code or text are filled in.
Up to 99 additional information rows can be added.

After clicking, the new entry is listed below:

a12

Text ‘ Code |

|

Text example Code  We need this value to ensure some SP flows.(provisional description) n

Click ﬂ to remove the entry from the list.
When the same additional information is applicable to all goods items in the same consignment, it should be
provided af the consignment level.

Add to list button
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Click to assign a sequential goods items number, add the goods item to the Goods ltem table and close
the pop-up.
This button is available only when all the mandatory fields are filled in with no errors.

Cancel button

Cancel

Click to close the pop-up without adding a new goods item.

Container Identification Number

This is the text field to provide the container size. The user must insert the identification number of the container in
a specific format 22229999999, otherwise an inline error will appear as you can see below.

(%
Container identification number * 000
Container identification number must conform to ZZZZ0000009 format

Container size and type

Click anywhere in the field to select the container size and type from the drop-down list:

1 - Dime coated tank 1

10 - Mon-working reefer container 40 feat

—

2 - Europallet — 30 x 120 cm W

Y

3 - Scandinavian pallet — 100 x 120 cm

—
Tl

4 - Trailer

Container packed status

Click anywhere in the field to select the container status from the drop-down list:

A- Empty

B - Not empty

Container supplier type
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Click anywhere in the field to select the supplier type from the drop-down list:

1 - Shipper supplied

2 - Carrier supplisd

Number of seals

This is the text field to provide the number of seals. Only numbers can be inserted.

Number of seals |

@ Seal sub-table

The section Seal sub-table is enabled if the user fills in the field Number of seals, otherwise the field remains
disabled, as you can see below.

Number of seals

=0
Identifier

When the user fills in the field Number of seals, this section is enabled. The user must insert the idenfifier and press
the add button a

17

Identifier | WWW|

ABC

DEF

o 0 o

Click © toremove the entry from the list.

) Add to list button

Click to add a transport equipment fo the Goods ltem table and close the pop-up.
This button is available only when all the mandatory fields are filled in with no errors.

Cancel button
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Cancel

Click to close the pop-up without adding a new fransport equipment.

2.4.9 Passive border Transport means

The Master Consignment page/pop-up, when selecting the Passive Border Transport Means tab, allows the user
fo fill in the following fields:

Sereen Layout 1

o O

ENS Filing Information ENS Actors

Master Consignment Information  Actors (MC level]  Recsptacls  Containers Information  Supporting Documents  Additional Supply Chain Actor | Passiva Border Transport Means

idsntncation number Type ot entication Type of Means of ransport Nationaity &

B Qe mommet mm

Sereen Layout 2

Passive border transport means

hdontiication Humber Ideniifcation Number

Tyge ot identification — Type of Idertifcation

Type of Means of Transpor: ——— [Type of Means of Transpon

Nanonairy Natonaiity

Cancal

aaio st (G

o Add Passive border transport means

Click n to add a passive border transport means.
This button is enabled all the time and up to 99 records can be added.
After clicking, a new pop-up window Passive border transport means will open, (please see Screen Layout 2).

Identification Number

Text field to add the identification number.

Type of Identification

Click anywhere in the field to select the type of identification from the drop-down list:

10 - 10 IMO Ship |dentification Mumber

20 - Wagen Number

o

- Train Number

w
=

- Registration Number of the Road Vehicle

w

- Registration Number of the Road Trailer

Once an option is selected, an button will appear in the right part of the field to remove the option previously
chosen. Click on it and the option will be removed.
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Type of ldentification * | 10 - 10 IMO Ship Identification Number

° Type of Means of Transport
Click anywhere in the field to open the drop-down list and to select one type of means of fransport.

Type of Means of Transport ™ |

Nationality * 150 - General cargo vessel

Actual date and time of departure * 1501 - Grain vessel

Estimated date and time of departure 1502 - Timberilog carrier

Estimated date and time of arrival * 1503 - Wood chips vessel

1504 - Steel producis vessel
Countries of routing of means of transport *

In case the option is not correct, click on , positioned in the right part of the field, to remove the option chosen
previously.
Type of Means of Transport ™ 150 - General cargo vesse|

o Nationality

Click anywhere in the field to open the drop-down list and to select one nationality.

Nationaity *

Actual date and ime of departure
Evmated date and teme of Geparuie

Estimated cate and time of armval ‘ ljf

Countrees of routing of mesns of transport ‘

If the option is not correct, click one more time in the field to open the drop-down and select one new option.

© Addtolist

Click to add the information to the "Passive border fransport means" table (Screen layout 1) and close the
pop-up.
This button is available only when all mandatory fields are filled in with no errors. See the example below:
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0o O 7

ENSS Filing informatios ENS Actors

Receptache ntainers Informa Supporting Docurments  Addsonal Supply Chain Actos  Passive Border Transport Means

Identificatson numbes Typ of identification Type of Means of transport Mationality r -

= # —

In case the user wants to edit the information provided initially, he should press the edit button (the small pencil).

The screen Passive border transport means (layout 2) will open, and the user is able to edit the fields.

Cancel

Click ™™ to close the pop-up without adding a new passive border transport means.
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2.5 House Consignment

The content of this page depends on the ENS filing type selected on the Selection of ENS Filing page, as it is
explained in the Create ENS Filing section of this manual.

For illustrative purposes, two different screen layouts are shown below to describe the two possible
configurations of this page:

e The House Consignment page for an ENS filing with a single house consignment.
In this case, the information is organized in different tabs. All the possible tabs without referring to any
ENS filing type are present. The user can navigate to each tab to complete the required fields, just clicking
directly on the tab or sequentfially clicking the "Continue to..." hyperlink on the right bottom of each tab.

e The House Consignment page for an ENS filing with mulfiple house consignments.
In this case, the page presents a table with the list of house consignments and the Add button opens a
pop-up with the house consignment tabs applying to the ENS filing selected.

House Consignment Information tab Actor tab Containers Information tab

Addtionsl Information tab
o Supporting Documents tab

Addtional Supply Chain Actor tab Goods ltems tab

o 0 o - @O—
ENS Filing Information ENS Actors Master consignment Hause Consignments HRCM Screening Results

House Consignment Information Actors Centainers informanen Supperting Documents Agaimenal infermation Agamional Supply Chain Acter Goods ftems

n

PLACES RELATED TO ENTRY PROCESS

Hypartink ta coming 15 the nex: tab

@ o o % 5

House Conssgnments tatle ENS Filing Information ENS Actors Mastar consignment House Consignments HREM Screening Results

Transport Document Consignor id Consignor Name Consignee id Consignes Name Countries of routing Total Gross Mass (Kg) &

Adaouss Consuaest o () I

o House Consignment Information tab

Click this tab to navigate to House Consignment Information page.

Actor tab
Click this tab to navigate to Acfors page.
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e Containers Information tab

Click this tab to navigate to Containers Information page.

° Supporting Documents tab

Click this tab to navigate to Supporting Documents page.

@ Additional Information tab

Click this tab to navigate to Additional Information page.

° Additional Supply Chain Actor tab

Click this tab to navigate to Additional Supply Chain Actor page.

o Goods Items tab

Click this tab to navigate to Goods Items (HC level) page.

o Hyperlink to continue to the next tab

Click this hyperlink to navigate to next house consignment tab as per your ENS filing type selection.

° House Consignments table

The House Consignment table contains the house consignments already added.

The columns of this table may vary from the columns of the screen layout, depending on the ENS filing selected.
Forinstance, a Total Net mass column may be present instead of a Total Gross mass column.

For each house consignment already added:

- click to view the details of the entry and to update it.

- click n to remove that entry.

@ Add House Consignment button

CIick to add a new house consignment entry.
A pop-up will present the tabs applying for your ENS filing selected, following the same approach as for the House
Consignment page for ENS filings with a single house consignment:
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o=
- Click to add the house consignment to the House Consignments table and close the pop-up.

This button is available only when all mandatory fields of all the tabs are filled in with no errors.

ancel

-Click ™" toclose the pop-up without adding a new goods ltem.

2.5.1 House Consignment Information

The House Consignment page/pop-up, when selecting the House Consignment Information tab, allows the user to
fillin the following fields:

House Consignment Information Actors Containers Information Supporting Documents Additional Information Additional Supply Chain Actor Goods Items

Transgon document (House \evﬂ)o
n

I Y—

Places rslated to sniry process o PLACES RELATED TO ENTRY PROCESS

Piace of acceptance UNLOCODE Location Cauntry

Place of gelivery UNLOCODE Location Country
Cauntries of routing of House consignment ° ~
ot gross mass (@ counres or ouing o House consignment
RT——
- - Total gross mass * Kg

sference number | UCR o

Transpart Charges

Reference number  UCR

Continue 1o Actors

Cancel

o Transport document (House level)

Enter the number of the transport document at the house consignment level.
This tfransportf document must be unique through the ENS filing.

Transport document type

Click © toselect the type of the transport document at the house consignment level from the drop-down:
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Form 302

Rhine Manifest

CN22 declaration

CN23 declaration

House wayhill

Master bill of lading

Bill of lading

House bill of lading

Consignment note CIM

Road list - SMGS

Road consignment note

Air waybill

Master airwaybill

Movement by post including parcel post
Multimodal / combined transport document

o Places related to entry process

Enter Places related to entry process following the same rules for UNLOCODE, Location and Country as described

in the Master Consignment Information page.

° Countries of routing of House consignment

Enter the Countries of routing of House consignment following the procedure described in the ENS Filing
Information page.
The countries selected must contain Place of acceptance and Place of delivery.

° Total gross mass

Enter the total gross mass using decimal point (.).
This field may be replaced by Total net mass for certain ENS filings.

° Transport charges

Select the transport charges from the drop-down list:

Payment in cash
Payment by credit card
Payment by cheque
Other

Electronic credit transfer
Account holder with carrier
Mot pre-paid

o Reference number /7 UCR

Enter the value of the reference number / UCR.
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2.5.2 Actors (HC level)

The actors of the House Consignment page/pop-up, when selecting the Actors tab, depend on the ENS filing type
selected on the Selection of ENS Filing page, as it is explained in the Create ENS Filing section of this manual.
For illustrative purposes, the screen layout below contains all the possible actors:

Comaigrees indormaten

Comugrer rrmston

House Consignments Details
Actan "
Tipe :u---.mn N Salicaton N
ACouE 33 ADIRESS
'
COMMURCATION 3 109 10 5 COMMSSCATION I8 U TO %
R
ADORE
'
M OCATION 0
Caser °
PR
SUPPLEMENTARY DECLARANT
- o EOR 3 Ty .
[ » LTI
ravaion ()

o Consignor information

Fill in the relevant information about the consignor actor.
For details of the elements not described in this page, please refer o the ENS Actfor section.
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Consignee information

Fill in the relevant information about the consignee actor.

For details of the elements not described in this page, please refer to the ENS Actor section.

Notify Party information

Fill in the relevant information about the notify party actor.

For details of the elements not described in this page, please refer to the ENS Actor section.

° Type of Person

Click anywhere in the field to select the type of person of the actor from the drop-down:

1- Matural person
2 - Legal person
3 - Association of persons

° Carrier

The text field to insert the identfification number of the carrier.

o Supplementary declarant

In this section, the EORI and the filling type of the supplementary declarant can be inserted.

ECRI Filing Type

EORI

The text field where the economic operator identification number can be inserted.

o Filling type
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The drop-down list from where the filling types corresponding fo the supplementary declarant can be selected.

Select “1” if it's a house filing and “2” if it's a sub-house filing. A sub-house filing is when an actor buys remaining
space in a container and files the necessary ENS for that part of the cargo.

° Add filing type

Click bufton to add afilling type.

2.5.3 Containers Information

The House Consignment page/pop-up, when selecting the Containers tab, allows the user to fill in the following

fields:

nts  Additional Information

Goods transporied in container @ —

Container identification number Container packed status Container supplier ype

Additional Supply Chain Actor

Passive Border Transport Means  Goor

Container size and type

Screen Layout 1

Number of seals # =

-

n»‘ldd trans port Equipment button

Transport Equipment

Container identfication number *

Container packed status *

Container supplier type *

Number of seals

Identifier

Screen Layout 2

T —

° Container packed status

[ -

) e o sesis

———— ) seal suvanie

. .

40 Cancel

o Container Indicator

Switch to 'on'

to indicate if the goods are delivered in a container.

If you switch 'on', the button "Add transport Equipment button" is enabled and you may provide the information
needed about the transport equipment at the house consignment (please see screen layout 2) or in the Goods

items.

Add transport Equipment button

Click bufton to add a transport equipment entry.

This button is only enabled when the Container indicator is 'on', and up to 99 Transport Equipment rows can be

added.
After clicking, Screen Layout 2 will be open.
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Container Identification Number

This is the text field to provide the container size. The user must insert here the identification number of the
container in a specific format 22229999999, otherwise an inline error will appear as you can see below.

{14
Container identification number * ooal

Container identification number must conform to ZZZZ0000000 format
° Container size and type

Click anywhere in the field to select the container size and type from the drop-down list:

1- Dime coated tank

10 - Non-working reefer container 40 feet
12 - Europallet — 80 x 120 cm 1
13 - Scandinavian pallet— 100 x 120 cm

14 - Trailer 2

Container packed status

Click anywhere in the field to select the container status from the drop-down list:

A - Empty

B - Mot empty

o Container supplier type

Click anywhere in the field to select the supplier type from the drop-down list:

1 - Shipper supplied

2 - Carrier supplied

Number of seals

This is the text field to provide the number of seals. Here can be inserted numbers only.

Number of seals |
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° Seal sub-table

The section Seal sub-table is enabled if the user fills in the field Number of seals, otherwise the field remains
disabled, as you can see below.

Number of seals

20
Identifiar

When the user fills in the field "Number of seals", this section is enabled. The user must insert the identifier and
press the Add button
7

Identifier W .
o
o
Q

Click © toremove the entry from the list.

© Addiolist

Click to add a transport equipment fo the Goods ltem table and close the pop-up.
This button is available only when all the mandatory fields are filled in with no errors.

@ Cancel

Click ™ to close the pop-up without adding a new fransport equipment.

2.5.4 Supporting Documents

The House Consignment page/pop-up, when selecting the Supporting documents tab, allows the user to fill in the
following fields:

51



GUIDE

House Consignment Information Actors Containers Information Supporting Documents Additional Information

SUPPORTING DOCUMENTS (0 UP TO 99)

Supporting Documents * Type

Additional Supply Chain Actor

Supporting Document

o Supporting Document

Fill in the name of the supporting document.

° Type

Click ¥ toselectthe type of the supporting document from the drop-down list:

LL3

Master bill of lading

Bill of lading

House bill of lading

CIM consignment note (rail)
NCTS rail test movement
Road list-5SMGS

Road consignment note
Air waybill

Master air waybill

° Add button

Click ™4 to add a supporting document entry.

Up to 99 supporting document rows can be added.

This button is only enabled when supporting document name and type are filled in.
After clicking, the new entry is listed below:

Supporting Documents ! Type

Add button

Conformance Certificate 01 Certificate of conformity [}

Click o icon to remove item from the list.

2.5.5 Additional Information

The House Consignment page/pop-up, when selecting the Additional information tab, allows the user to fill in the

following fields:
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ADDITIONAL INFORMATION (0 UP TO 99)

Text Code *

Add button
o Text

Fill in the text of the additional information.

° Code

Click - to select the code of the additional information from the drop-down list:

Caonsignee Unknown
We need this value to ensure some SP flows.(provisional description)

e Add button

Click ™8 to add an additional information entry.
Up to 99 additional information rows can be added.
After clicking, the new entry is listed below:

Text Code -

Example01 Consignee Unknown [x]

Click o icon to remove item from the list.

2.5.6 Additional Supply Chain Actor

The House Consignment page/pop-up, when selecting the Additional Supply Chain Actor tab, allows the user to fill
in the following fields:

House Consignment Information Actors Supporting Documents Additional Infermation Additional Supply Chain Actor Goods Items

ADDITIOHAL SUFPLY CHAIN ACTOR (0 LIP TD 95)

. 0

Identificatson Number
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o Identification Number

Enter the identification number of the additional supply chain actor.

Role

Click ¥ to select the role of the additional supply chain actor from the drop-down list:

Consolidator
Freight Forwarder
Manufacturer
Warehouse Keeper

Add button

Click ™ to add an additional supply chain actor entry.

Up to 99 additional supply chain actor rows can be added.
This button is only enabled when EORI and Role are filled in.
After clicking, the new entry is listed below:

EORI * Role *

12345

Click 0 icon to remove item from the list.

Freight Forwarder [x]

2.5.7 Passive Border Transport Means

The House Consignment page/pop-up, when selecting the Passive Border Transport Means tab, allows the user

to fill in the following fields:

House Consignments Details

House Consignment information ~ Actors  Containers information  Supporing Oocuments  Addtional Information  Additional Supply Chain Actor | Passive Border Transport Means | Goods tems  Goods Shipment

PASSIVE BORDER TRANSFORT MEANS 0UP TO58)

Identification number Type of identification Type of Means of transport

Nationalty Vi -

Screen Layout 1

Passive border lransport means

Identification Number * | |
Type of Identification *
Type of Means of Transport *

Nationality

Sereen Layout 2

Cancel

Add to list e

—°Add Passive border ransport means:

) entifcation Numbir
o Type of dentifcation

ofyue of Weans of Transport

@ raonaity
g carce
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o Add Passive Border Transport Means

Click button to add a passive border transport means.
This button is enabled all the time and up to 99 records can be added.
After clicking, a new pop-up window Passive border transport means will open (please see Screen Layout 2).

a Identification Number

Text field to add the identification number.

° Type of Identification

Click anywhere in the field to select the type of identification from the drop-down list:

=1

20-

2

w
=3

w

-10 IMO Ship Identification Number

‘Wagon Number

- Train Number

- Registration Number of the Road Vehicle

- Registration Number of the Road Trailer

Once an option is selected, an ~ button will appear in the right part of the field to remove the option previously
chosen. Click on it and the option will be removed.

Type of ldentification * | 10 - 10 IMO Ship Identification Number ‘

° Type of Means of Transport

Click anywhere in the field to open the drop-down list and select one type of means of fransport.

Type of Means of Transport ™ |
Nationality * 150 - General cargo vessel
Actual date and time of departure * 1501 - Grain vessel
Estimated date and time of departure 1502 - Timberflog carrier
Estimated date and time of arrival 1503 - Wood chips vessel

1504 - Steel products vessel

Countries of routing of means of transport *

In case the option is not correct, click on * , positioned in the right part of the field, fo remove the option chosen
previously.

Type of Means of Transport * 150 - General cargo vesse|

° Nationality
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Click anywhere in the field fo open the drop-down list and select one nationality.

Natonaity
Actual date and time of departure
E41mated 0ate 2 e of Geparture

Estimated cate and time of armval

Couttries of routing of means of transport P

If the opfion is not correct, click one more fime in the field to open the drop-down and select one new option.

© Add 1o list

Click to add the information to the Passive border transport means table (Screen layout 1) and close the
pop-up.
This button is available only when all the mandatory fields are filled in with no errors. See the example below:

House Consignment Information ~ Actors ~ Containers Information  Supporting Documents ~ Additional Information ~ Additional Supply Chain Actor  Passive Border Transport Means ~ Goods ltems ~ Goods Shipment

PASSIVE BORDER TRANSPORT MEANS (0 UP TO 95)

Identification number Type of identification Type of Means of transport Nationality ra -

m 20 150 AT & =

To edit the information provided initially, press the 4 button. The screen Passive border transport means (layout
2) will open, and the user is able to edit the fields.

Cancel

Cancel

Click fo close the pop-up without adding a new passive border fransport means.

2.5.8 Goods Item

The House Consignment page/pop-up, when selecting the Goods Item tab, allows the user to fill in the following
fields:

House Consignment Information Actors Containers Information Supporting Documeants Additional Information Additional Supply Chain Actor Goods Mems
Goods Rem table o Gonds. (tem rumber Commiodity code Description of goods Gross mass (Kg) Type of packapes , o
s re08299 examcie 202 1 B
-
Edt bumen Remowe bumen

o Goods Item table
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The Goods ltem table contains the goods items already added to the house consignment.

The columns of this table may vary from the columns of the screen layout, depending on the ENS filing selected.

Forinstance, the Total Net mass column may be present instead of the Total Gross mass column.

€ Add button

Click to open the Add Goods Item pop-up and add a new goods item.

° Edit button

Click on any of the entries of the Goods Item table fo view the details of a goods item already added and to
update it.

° Remove button

Click u on any of the entries of the Goods Item table to remove an entry previously added.

2.5.8.1 Add Goods Item

The following pop-up allows the user to fill in the fields to add a goods item at house consignment level.
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Enter a valid Harmonized System sub-heading code.

CN code

Enter a valid Combined Nomenclature code.

° CUS code

Enter a valid CUS code, with the format 9999999-9; wild cards: '_' or '%'

Description of Goods

Enter a descriptfion of the goods.

o Gross Mass

Enter the Gross mass, with the format
This field may be replaced by Total net mass for certain ENS filings.

United Nations Dangerous Goods Identifier drop-down

Click anywhere in the field to select a United Nations Dangerous Goods Identifier from the drop-down:
CARTRIDGES FOR WEAPONS with bursting charge
CARTRIDGES FOR WEAPONS with bursting charge
CARTRIDGES FOR WEAPONS with bursting charge

AMMUNITICON, INCENDIARY with or without burster, expelling charge or propelling charge

AMMUNITION, INCENDIARY with or without burster, expelling charge or propelling charge

After selecting a value, it will be listed below:

1:

AMMONIUM PICRATE dry or wetted with less than 10% water, by mass @
2

CARTRIDGES FOR WEAPONS with bursting charge @

Up to 99 values can be added.

Click o fo remove previous selected values.

° Type of packages
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Click anywhere in the field to select the type of packages from the drop-down:

Type of , |
packages

1A - Drum, steel

) pt
1B - Drum, alumi...

1D - Drum, phyw. .
1F - Container, fl...

1G - Drum, fibre
Depending on the value selected, Number of Packages and Shipping marks will be mandatory or disabled.

° Number of Packages

Enter the number of packages.

This field is not used when Type of packages'is 'VQ', 'VG', 'VL', 'VY', 'VR', 'VS', 'VO', 'NE', 'NF', 'NG'.
0 Shipping marks

Enter the shipping marks.

This field is not used when Type of packages'is 'VQ', 'VG', 'VL', 'VY', 'VR', 'VS', 'VO', 'NE', 'NF', 'NG'.

0 Add Packaging entry button

Click to add a packaging entry.

This button is enabled only when Type of packages is selected, and, in case that type requires so, Number of
Packages and Shipping marks are filled in.

Up to 99 packaging rows can be added.

After clicking, the new entry is listed below:

1 Bod' moAsu bjgepic exgwbjs [}

packadsz 1hbe oy bacysdez . =3 2pibbid waike
2 s

Click the e icon fo remove the entry from the list.

Supporting Documents name

Enter the name of the supporting document.

Supporting Documents type

Click anywhere in the field to select the type of the supporting document from the drop-down list:
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q

Master bill of lading

Bill of lading

House bill of lading

CIM consignment note (rail)
NCTS rail test movement
Road list-SMGS

Road consignment note

Air waybill

Master air waybill

0 Add Supporting Documents button

Click the bufton to add a supporting document entry.

This button is enabled only when Supporting Documents name and type are filled in.
Up to 99 packaging rows can be added.

After clicking, the new entry is listed below:

70
Supperting Decuments ™ Type :

example Certificate of conformity [x]

Click 0 to remove the entry from the list.

@ Add Transport Equipment entry

Click bufton fo add a transport equipment entry.

This button is enabled if the button Goods fransported in container is "on", and up to 99 fransport equipment rows
can be added.

After clicking, a new pop-up window Transport equipment will open. This screen can have different fields
depending on the ENS filing type (please see Screen Layout 2 and Screen Layout 3).

@ Identification Number

Enter the identification number of the additional supply chain actor.

0 Role

Click anywhere in the field to select the role of the additional supply chain actor from the drop-down:

Consolidator
Freight Forwarder
Manufacturer
Warehouse Keeper

@ Add Additional Supply Chain Actor button

Click the button to add an additional supply chain actor entry.
This button is enabled only when Identification Number and Role are filled in.
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Up to 99 additional supply chain actor rows can be added.
After clicking, the new entry is listed below:

Identification Number * Role * S

12345 Consolidator €@

Click o to remove the entry from the list.

@ Additional Information text

Enter the text of the additional Information.

@ Additional Information code

Click anywhere in the field to select the code of the additional information from the drop-down:

Consignee Unknown
We need this value to ensure some SP flows_(provisional description)

@ Add Additional Information button

Click the bufton fo add an additional information entry.

This button is enabled only when additional information code or text are filled in.
Up to 99 additional information rows can be added.

After clicking, the new entry is listed below:

512

Text Code -

example We need this value to ensure some SP flows.(provisional description) [x]

Click 0 to remove the entry from the list.
When the same additional information is applicable to all goods items in the same consignment, it should be
provided at the Consignment level.

@ Add to list button

CIick fo assign a sequential goods items number, add the goods item to the Goods Itfem fable and close
the pop-up.
This button is available only when all the mandatory fields are filled in with no errors.

@ Cancel button

Click “™ to close the pop-up without adding a new goods item.
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@ Container Identification Number

This is the text field to provide the container size. The user must insert here the identification number of the
container in a specific format 22229999999, otherwise an inline error will appear as you can see below.

14
Container identification number * 000l

Container identification number must conform to ZZZZ0089088 format

@ Container size and type

Click anywhere in the field to select the container size and type from the drop-down list:

1 - Dime coated tank 3
10 - Mon-working reefer container 40 feet
12 - Europallet - 80 x 120 cm i

13 - Scandinavian pallet— 100 x 120 cm

1

14 - Trailer

@ Container packed status

Click anywhere in the field to select the container status from the drop-down list:

A- Empty

B - Mot empty

a Container supplier type

Click anywhere in the field to select the supplier type from the drop-down list:

1 - Shipper supplied

2 - Carrier supplied

@ Number of seals
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This is the text field to provide the number of seals. Only numbers can be inserted here.

Number of seals |

@ Seal sub-table

The section Seal sub-table is enabled if the user fills in the field "Number of seals". Otherwise the field remains
disabled, as you can see below.

Number of seals

20
Identifier

When the user fills in the field "Number of seals", this section is enabled. The user must insert the identifier and
press the add button n

17

Identifier W .
Q
Qo
(=]

]

ABC
DEF
X¥Z
Click © toremove the entry from the list.
£ Add to list

Click to add a transport equipment to the Goods Item fable and close the pop-up.
This button is available only when all the mandatory fields are filled in with no errors.

Cancel

Click “™ to close the pop-up without adding a new transport equipment.

Passive border transport means

Fill in the relevant information about passive border transport means.
For details of the elements, please refer to the Passive border transport means section.

2.5.9 Goods shipment

64



GUIDE

The Actors of the House Consignment page/pop-up, when selecting the Goods Shipment tab, depend on the ENS

filing type selected on the Selection of ENS Filing page, as it is explained in the Create ENS Filing section of this

manual.

For illustrative purposes, the screen layout below contains all the possible actors for the Goods shipment tab:

Qs

ST

o Buyer

Fill in the relevant information about the buyer actor.
For details of the elements not described in this page, please refer to the ENS Actor section.

Seller

Fill in the relevant information about the seller actor.
For details of the elements not described in this page, please refer to the ENS Actor section.

Type of person

Click anywhere in the field to select the type of person of the actor from the drop-down:

1 - Matural person
2 - Legal person
3 - Association of persons
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2.6 HRCM Screening Results

The following page allows the user to add multiple HRCM screening results.

] @ o O

vt Srsney e i (G} et F—— Tt s R— e ’

o reconds foun

Add HRCM Screening Resut o u

o HRCM Screening Results table

The HRCM Screening Results table contains the HRCM screening results already added:

Result Screening Method Authorized Person Name Authorized Person id Transport Document (house level) g x

1 EDD, XRY n

For each record added to the table, click to view and edit the details or n to remove from the table.

Add HRCM Screening Result

Click n to open the HRCM screening result details pop-up and add a new entry to the table.

2.6.1T HRCM screening result details

The following pop-up allows the user to fill in the fields to add an HRCM screening resulf.
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HRCM screening result details

HRCM SCREENING INFORMATION

s

scrsening mathod (G————————
Transport Documant (house level) a—
Document

T S (ouse el

AUTHORIZED PERSON

EOR“ 77_”2&
R e

__ FAGILITY PLACE

Facity e () i

Result *

Screening Method *

Transport 0

Street *

Street additional line

Number *

PO. Box *
Postcode

city *
subDivision

Country *

ADDITIONAL INFORMATION

Text e S =iz

— Text -

@ —

FILES

s s tren (. 2 AddFiles | @ Clear
ceworion @1,
P
|

.. 1

File Name % File Description %

No records found

Add screening method

7

__Typeof

Person

Information
ype

File Type &

/ Cancel

/Dmrmmu.nmyp:

_OAMAW-W\ Information button

o Result

Click v to select the HRCM screening result from the drop-down list.

ncm\ buttan

Mo alarm

Alarm-positive confirmed

o Screening method

Click * to selectthe screening method from the drop-down list and, once selected, click the Add screening

method button to confirm the selection.

Any other method

Metal detection equipment

Explosive detection dogs

EDS equipment

ETD equipment

Hand search

Visual check

X-ray equipment

Only one HRCM screening method required

At least two Screening methods must be selected, and the maximum number is nine. After the selection the values

are listed below:
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Screening Method *

4

Explosive detection dogs Q

X-ray equipment [x]
Click o to remove a value previously selected.

° Add screening method

Click to confirm the selection of a screening method.

° Type of Transport Document

Click v to select the type of the transport document from the drop-down:

C624 - Form 302

C625 - Rhine Manifest

C664 - CN22 declaration

C665 - CN23 declaration

N703 - House waybill

N704 - Master bill of lading

N705 - Bill of lading

N714 - House bill of lading

N720 - Consignment note CIM

N722 - Road list - SMGS

N730 - Road consignment note

N740 - Air waybill

N741 - Master airwaybill

N750 - Movement by post including parcel post
N760 - Multimodal / combined transport document

° Transport Document (house level)

Enter the number of the tfransport document at the house consignment level.

° Name

Enter the name of the authorized person.

© cori

Enter the EORI of the authorized person.

o Type of Person
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Click * to select the type of person of the authorized person from the drop-down:

1

1- Natural person
2 - Legal person
3 - Association of persons

© Facility Place

Enter the facility place information.
The address detail fields of this section are described in the ENS Actor section.

@ Text

Enter the additional information text.

o Code

Click * to select the additional information code from the drop-down:

sample description for A00
sample description for A10
sample description for A20
sample description for A30

@ Information type

Click ¥ to select the type of the additional information from the drop-down:

L3

sample description for C1
sample description for C2
sample description for R1

@ Add Additional Information button

Click to add an additional information entry.
Up to 99 additional information rows can be added.
This button is only enabled when Identification Text, Code and Information type are filled in.

After clicking, the new entry is listed below with an L] button.

Click the o icon fo remove an item from the list.
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0 Add Files button

Click =" o open the Attachments pop-up to select a file and include it in the Files table.
This pop-up is a common EUCTP functionality for all the Specific Trader Portals, and it is described in the EUCTP
Online help.

Clear button

Click ©“* to remove the files from the Files table.

@ Files table

This table contains the files added. Click v to sort the table by a column.

+1g\P606-CPPC-100I-S5H-COTIAN | D1 WPL WBb[Icson USWE AL exswbe bDE
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il Add to list button

Click to add the HRCM screening resulf fo the HRCM Screening Results table and close the pop-up.
This button is available only when all the mandatory fields are filled in with no errors.

@ Cancel button

Click “™ to close the pop-up without adding a new HRCM screening result.

70


https://conformance.customs.ec.europa.eu/euctp/ics2-sti-stp/manual/en/module_2.htm
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How to get help

You can get additional help from The Danish Customs Agency. Please use the contact methods
mentioned below.

\)
\}

+45701573 01

ics2support@toldst.dk

The Danish Customs Agency web page on ICS2
Please note that some of the quides and other information are only available in Danish.
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