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You are currently at step 7, Configuration, in the onboarding process for the Shared Trader Interface (STI) System-to-System solution.  
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Preface

Purpose 

The purpose of this click guide is to demonstrate how to assign and set up roles in TastSelv Erhverv for both STI and STI-STP. 

  

Condition 

It is a requirement that you have been onboarded to either STI or STI-STP before attempting to assign and set up roles in TastSelv 

Erhverv. 

  

Note 

• The images shown in this guide are based on test data. 

• In the click guide, all actions are highlighted. In the 'Step' column, all actions are marked in bold, and in the 'Screendumps' column, all 

actions are marked with orange boxes.  

 

Abbreviations 

• STI-STP: Shared Trader Interface (STI) / Shared Trader Portal (STP)
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Assign roles and rights to employees in TastSelv Erhverv 

To assign STI-STP rights to employees in your company, you must be a TastSelv Erhverv administrator. Subsequently, the administrator can grant TastSelv Erhverv 

administrator rights to other employees within the company. 
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Process Step Screendumps 
Log in to 
skat.dk with 
MitID Erhverv. 

1. Go to skat.dk and click Log 
på.  

 

 
 

2. Click on Log på som 
erhverv med MitID. 

 

 
 

 4. The name of the company 
that is logged in will appear 
in the right corner. 
 
Click on Profil- og 
kontaktoplysninger. 
 
 
 

 
      Virksomhed 

https://skat.dk/erhverv
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 5. Click on Rettigheder og 
adgange til TastSelv. 
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Assign roles 
and 
permissions to 
employees in 
TastSelv 
Erhverv 
 

6. Click on Administrer 
rettigheder og roller til 
TastSelv. 

 
 7. You will be presented with 

a list of the roles that are set 
up for your company. Click 
on Ny rolle for egen 
virksomhed at the bottom of 
the list. 
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8. Name the new role 'ICS2 
Access'. Press Fortsæt.  

 
 9. New permissions must be 

granted for the new role. 
Select the domain Told. Click 
on Vælg domæne, and 
afterwards click on Gem. 
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10. Now all the different 
types of rights will appear.  
 
Select the four roles: 

• STI-STP: Begrænset 
Udførende Rolle  

• STI-STP: Konfigurator 
Rolle  

• STI-STP: 
Konsulterende Rolle  

• STI-STP: Udførende 
Rolle  

 
And click on Vælg rettighed.  
 

 
 11. You will now be 

presented with what the new 
role contains at the bottom 
of the page. Click Gem. 
 

 
12. You will receive a page 
with a receipt that the new 
role has now been created. 
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Click on Tilbage til 
rolleoversigt. 

 
 

 13. The role should now 
appear on the list of the roles 
that are set up for your 
company. Click on 
Medarbejdere next to the 
role. 

 
14. Assign the role to an 
employee by selecting the 
person on the list to the left 
and then clicking on the 
arrow at the top to add the 
person to selected 
employees. When all 
relevant employees have 
been selected, click Gem. 
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Assign roles and rights to system users in TastSelv Erhverv. 

To assign STI-STP permits to employees in your company, you must be a TastSelv Erhverv administrator. Subsequently, the administrator can grant TastSelv Erhverv 

administrator rights to other employees within the company. 

Process Step Screendumps 
Log in to 
skat.dk with 
MitID Erhverv. 

1. Go to skat.dk and click Log 
på. 

 

 
 

2. Click on Log på som 
erhverv med MitID. 

 

https://skat.dk/erhverv
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 4. The name of the company 
that is logged in will appear 
in the right corner. 
 
Click on Profil- og 
kontaktoplysninger. 
 
 
 
 

 

 

 
 

      Virksomhed 
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 5. Click on Rettigheder og 
adgange til TastSelv. 
 

 
 

Assign roles 
and 
permissions to 
system users in 
TastSelv 
Erhverv. 
 

6. Click on Administrer 
rettigheder og roller til 
TastSelv. 
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 7. You will be presented with 
a list of the roles that are set 
up for your company. Click 
on Ny rolle for egen 
virksomhed at the bottom of 
the list.  

 
8. Name the new role 'ICS2 
System-To-System'. Press 
Fortsæt.  
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 9. New permissions must be 
granted for the new role. 
Select the domain Told. Click 
on Vælg domæne, and 
afterwards click on Gem. 

 



CLICK GUIDE  16 
 
 

 

 10. Now all the different 
types of rights will appear. 
Select the role ICS2: Signing 
of ENS and click Vælg 
rettighed.  
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 11. You will now be 
presented with what the new 
role contains at the bottom 
of the page. Click on Gem.  

 
12. You will now see a page 
with a receipt confirming that 
the new role has been 
created. Click on Tilbage til 
rolleoversigt.  

 

13. The role should now 
appear on the list of the roles 
that are set up for your 
company. 
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 14. Go back to the 
Rettigheder og adgange til 
TastSelv page. 

 
15. Select Administrer MitID 
og medarbejdersignatur. 

 



CLICK GUIDE  19 
 
 

 

 16. Click on Tildel eller fjern 
rettigheder, der anvendes i 
system-til-system-løsninger. 
 

 
Choose if the 
permissions 
are to be 
added to an 
existing system 
certificate OR a 
new certificate. 

17. IF the permissions are to 
be added to an existing 
system certificate, select 
Rettigheder for the desired 
certificate. 
 
IF it is a new certificate, 
select Ny system burger.  
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Permissions 
are to be 
added to an 
existing system 
certificate. 

18. IF you selected Rights, 
you will be directed to the 
Rettigheder til systembruger 
page. Next, select the ICS2 
System-To-System role from 
the list of possible 
permissions that you created 
in steps 1-12. Click Vælg 
rettighed to complete the 
process. 
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 19. The new role ICS2 
System-To-System is now 
visible under Valgte 
rettigheder. Click Gem. 

 
Permissions 
are to be 
added to a new 
certificate. 

20. IF you selected New 
system user, you will be 
directed to the 
Systembrugers 
stamoplysninger page. Now 
enter the certificate's UUID 
code (in the certificate, it is 
the 36-character code 
referred to as UI). Click Gem. 
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